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Scheme of Stenography (Shorthand + Transcription) Test :-
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The candidates will have to appear for the stenography test. The candidates will be given
one dictation for 10 minutes in English / Hindi at the speed of 80 w.p.m. i.e. a passage
of 800 words will be dictated @80w.p.m. in Ten minutes, the matter will have to be
transcribed on computer only.

The transcription time (including reading time) is as follows: - 50 minutes (English)

65 minutes (Hindi)
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Scheme of Typing Test
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After the stenography, the skill test in typing will be conducted on a computer for 10
minutes which is a qualifying test only.
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Candidates who have opted for English as a medium of typing test should have a typing
speed of 40 words per minute and who have opted for Hindi as a medium of typing test
should have a typing speed of 35 words per minute. i.e. a passage corresponding to
typing speed will be given to candidates to type on the computer.

40w.p.m. / 35w.p.m. correspond to 12000 KDPH / 10500 KDPH (Key Depressions per Hour) on
an average of b key depressions for each word. q_/
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The detailed instructions for the candidates are as follows :-
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Instructions for Stenography (Shorthand + Transcription) Test
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The shorthand skill test shall be conducted on computer. The Institute shall

provide computer and shorthand notebook. The candidates are to bring their own
ballpoint pen, pencil, eraser etc.
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Candidate should bring his/her original documents as under for verification:-
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Original call letter issued for the short-hand proficiency test affixing with an

identical passport size photograph, attested on front with the face clearly
visible.
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A photo bearing valid identity proof such as Passport, Pan Card, Aadhar card,
Driving License, Voter Card.
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HSC/ 10t certificate for verification of date of birth.
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Essential Qualification: SSC/ 12t certificate and mark-sheets.

(€). 3maa # U st sty e T0Trar wHroTTs 7 e 9|
Certificate and mark-sheets of other education qualification as mentioned in
their application.
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SC/ST/OBC certificate in the prescribed format issued by competent
authority in case candidates belonging to any such category.
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